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MHOJUTUKA
00padOTKHU NMEePCOHAJILHBIX JTAHHBIX B
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(MBOY Ilokponckas COLI «<HOK»)

1. O01mme moJ10KeHUu

1.1. Hacrosimass monutuka o6paboTku nepcoHandbHbIX AaHHBIX B MBOVY Ilokposckas COI
«HOK» (nanee — IlonuTuka) onpenenser nean o0pabOTKH NepCOHATbHBIX JaHHBIX, KATETOPUU U
nepedyeHb 00pabaThIBAEMBIX IEPCOHAIBHBIX JAHHBIX, KAaTErOpUU CYOBEKTOB, MEPCOHAIbHBIE
JaHHBbIE KOTOPBIX 00pabaThIBAIOTCS, CHOCOOBI, CPOKM MX OOpabOOTKM M XpaHEHHUs, MOPSIOK
YHUYTOXKEHUSI TEPCOHAIBHBIX JAHHBIX IMpPU JOCTH)KEHUH Lened HuX oO0paboTKHM WM HpU
HACTYIUICHHMH WHBIX 3akOoHHBIX ocHoBaHuMl B MBOY Ilokposckas COIIl «HOK» (manee —
[Ikomna).

1.2. JlokanbHble HOPMAaTHBHBIE aKThl U HMHbBIE JOKYMEHTBI, periaMeHTHpYIoIHe o0padoTKy
nepcoHanbHbIX AaHHBIX B [lIkose, paspabaThiBatoTCs ¢ yueToM nonoxkenuit [lonutuku.

1.3. [HeiictBue IlomuTuku pacnpocTpaHseTcss Ha IepcoHalbHbIE AaHHble, KoTopble Illkomna
00pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPEJICTB aBTOMATHU3ALINH.

1.4. B Ilonutuke UCTIONB3YIOTCA CAEAYIOLINE TOHATHS:

NepCOHANbHBIE JaHHble — Jr00as WH(OpMAIs, OTHOCSIIASCS MPSIMO WM KOCBEHHO K
OIpENIC]ICHHOMY MJIM  OIpefesseMoMy (HU3MYecKoMYy JHIY (CyOBEKTYy MepCOHaIbHBIX
JTAaHHBIX );

NEepCOHAJbHBIE  JaHHBIE, pa3pelIeHHble CYOBEKTOM TMEpPCOHAIBHBIX  JAaHHBIX  JUIA
pacrpocTpaHeHHs, — IePCOHALHBIC JaHHBIC, JTOCTYI HEOTPAHUYSHHOTO KPYyTa JIAI K KOTOPBIM
MPEJOCTaBIIeH CYOBEKTOM IMEPCOHATBHBIX JAHHBIX IMyTEM JadyMu corjiacus Ha o0paboTKy
MEPCOHANBHBIX  JTAHHBIX, pPa3pelIeHHBIX CYOBEKTOM IEPCOHANBHBIX  JAHHBIX  JUIA
pacnpocTpaHeHusl B Nopsake, npeaycMorpeHHoM PDenepanbHbiM 3akoHOM 0T 27.07.2006 Ne
152-®3 (nanee — 3aKoH);

olepaTrop MNEepCOHaNbHBIX JaHHbIX (omeparop) — Ilkoma — ropuauueckoe JHIIO,
CaAMOCTOSITENIbHO WJIM COBMECTHO C JpPYyTHMH JIMIAMH OpraHu3ymoomee u (i)
OCYIIECTBISIFOIIEE 00pabOTKYy TMEPCOHANBHBIX JaHHBIX, ONpPEIENSIoNniee e 00paboTKu
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MEePCOHANBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MOJIEKAIINX 00padOTKe, NeHCTBUS
(omeparnuu), coBepiaeMple C IePCOHATBLHBIMH JTaHHBIMU,

00paboTKa MEpPCOHANBHBIX NaHHBIX — JAecTBHE (Omepanus) WA COBOKYITHOCTh JCHCTBUN
(omepanuii) ¢ NEpPCOHAILHBIMU JAaHHBIMU C UCIOJb30BaHUEM U 0€3 HCIOJIb30BAHUS CPEICTB
aBTOMAaTHU3allMM, BKJIIOYass cOOp, 3amuch, CUCTEMATU3ALMIO, HAKOIUIEHHE, XpaHEHHUe,
yrouHeHue  (OOHOBJEHHE, W3MEHEHHE), W3BJICUEHHUE, MKCIOJb30BaHHE,  Iepenady
(pactpocTpaHeHue, MperoCTaBlICHUE, AOCTYI), O0e3/MYMBaHUE, OJOKHpPOBAHUE, yIaleHHE,
YHUUTOKEHUE;

ABTOMATHU3MPOBaHHAS 00pa0OTKa MEPCOHANBHBIX JAHHBIX — 00pab0TKa MEPCOHANBHBIX JAHHBIX
C TIOMOIIIBIO CPE/ICTB BHIYMCIUTEIBHON TEXHUKU;

pacrpoCTpaHCHUC MEPCOHAJIBHBIX JAHHBIX — IIGIZCTBI/ISI, HaITpaBJICHHLBIC Ha PACKPBITUC
IEPCOHAJIBHBIX JAaHHBIX HCOIIPEACICHHOMY KPYT'Y JIMII;
NpeaAOCTaBJICHUC TICPCOHAJIBHBIX OAHHBIX — IIGIZCTBI/ISI, HAIlIpaBJICHHBIC Ha PAaCKpPBITHEC

NEPCOHAIBbHBIX JAHHBIX ONPEAECICHHOMY JIMIY WM ONPENEIEHHOMY KpYTY JIMIL;
OJIOKMPOBAaHNE TIEPCOHANBHBIX TAHHBIX — BPEMEHHOE MpEeKpaIieHne 00padoTKH MePCOHATBHBIX
JAHHBIX (32 MWCKIIOYEHUEM CJIydaeB, eclid o00paboTka HeoOXoauma [Uis YTOUHEHMS
[IEPCOHANIBHBIX JaHHBIX);
YHUYTO)KEHUE MEPCOHAIbHBIX JAHHBIX — JEHCTBHS, B PpE3yJIbTaTe KOTOPBIX CTaHOBUTCS
HEBO3MOXHBIM BOCCTaHOBHUTH COJIEPKAHHWE IEPCOHANBHBIX JaHHBIX B HWH(POPMAIMOHHON
CHUCTEME IEepPCOHANBHBIX JAHHBIX W (MIM) B pe3ysbTaTe KOTOPBIX YHHUYTOXKAIOTCA
MaTepuaIbHble HOCUTEIH NEPCOHAIBHBIX TaHHBIX;
00e31MYMBaHNEe IMEPCOHANBHBIX JAHHBIX — JEWCTBUS, B pE3yJbTaTe KOTOPBIX CTaHOBUTCS
HEBO3MOKHBIM ~ 0€3  HCIOJNB30BAaHUS  JIOTMIOJIHUTENFHOW  WMH(POPMALMU  ONpPENEINUTh
IPUHAJICKHOCTh IEPCOHAIBHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY NEPCOHAIbHBIX JAHHBIX;
nH(GOPMAIMOHHAs CUCTEMA MEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTH COJEpIKaIIuXcsi B 0azax
JAHHBIX TE€PCOHAJIBHBIX JAHHBIX U OOECHeYMBAIOUIMX HMX 00paboTKy HMH(OPMAIMOHHBIX
TEXHOJIOTUI U TEXHUYECKUX CPE/CTB;
TpaHCTpaHW4HAas Iepeaya NMEPCOHAIBHBIX AAHHBIX — Iepefada NEPCOHAJIbHBIX NaHHBIX Ha
TEPPUTOPHUIO HMHOCTPAHHOTO TOCYAApCTBA OpraHy BJIACTH HMHOCTPAHHOIO TIOCYJapCTBa,
MHOCTPaHHOMY (PU3MUYECKOMY JIMILY UM HHOCTPAHHOMY IOPHANYECKOMY JIMILY.

1.5. llIxona kak onepaTop NepCOHAbHBIX JaHHBIX 00s3aHa:

1.5.1. CobnogaTh KOH(UAESHINATBHOCTh IEPCOHAIBHBIX JAHHBIX, @ UMEHHO HE paclpoCTPaHsATh
NepCOHAIbHBIE JaHHbIE M HE IMepenaBaTh HMX TPEeTbUM JuUaM 0e3 coryiacus cyObekTa
NEPCOHAIBHBIX JaHHBIX MU €r0 3aKOHHOI'O IPEJICTaBUTEINS, €CIIM MHOE HE IMPENYCMOTPEHO
3aKOHOJIaTEIILCTBOM.

1.5.2. Ob6ecneunts CY6’LCKT8.M NEpCOHANIBHBIX JAaHHBIX, WX 3dKOHHBIM MPCACTABUTCIISIM
BO3MOXHOCTb O3HAKOMJICHUA C JOKYMCHTaAMM MW  MaTCepuajlaMH, COACPNKAIIMMU  HUX
MNEPCOHAIBHBIC JAHHBIC, CCJIM NHOC HEC NPCAYCMOTPCHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3bsacHATh Cy6’LeKTaM NEPCOHATIbHBIX HNAHHBIX, WX 3aKOHHBIM [MPCACTABUTCIISAM
IOPUINYCCKHUEC ITOCIICACTBUA OTKa3a MPEAOCTABUTD IIEPCOHATIBHBIC TAHHBIC.

1.5.4. brokupoBaTe MM yIalsITh HENpaBOMEPHO oOpabaThiBaeMble, HETOUHBIE MEPCOHATIBHBIE
JaHHbIe JTU00 0OecTeynTh UX OJIOKUPOBAHUE WIIN yJaJICHHE.

1.5.5. IIpekpatuts 00pabOTKY U YHHUTOKUTH WM OOE3TUYUTH MEpPCOHATbHBIC JaHHBIE JTHOO
obecreunThs TpeKpalieHrne oO0padOTKM M YHHUYTOXXCHHE WU O0O0E3TUYMBAHUE TEPCOHATHHBIX
JTAHHBIX MPU JOCTHKEHUH e UX 00paOOTKH.

1.5.6. Ilpekpatuth 00paOOTKYy TEPCOHATBHBIX JAaHHBIX WJIA OOECTEUUTh MpeKpalieHne
00paboOTKM MEepPCOHANBHBIX JAaHHBIX B ClIydae OT3bIBa CYOBEKTOM IEPCOHATBHBIX JTaHHBIX
coriacus Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CIIU HHOE HE MPEAYCMOTPEHO 10TOBOPOM,
CTOPOHON KOTOPOTO, BBITOJOMPUOOPETATENIEM WM TMOPYYHTEIEM IO KOTOPOMY SIBIISIETCS



CyOBEKT IMEepCOHAIBHBIX IaHHBIX, WIM HMHBIM corjameHueM wmexay Llkonoit u cyObekTom
MIEPCOHAJILHBIX TaHHBIX.

1.5.7. TlpuHuMaTh Mepbl, HEOOXOAMMBIE W JIOCTATOYHBIC JJIsi OOECICUCHHUsS BBITIOTHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM M MPUHATBIMH B COOTBETCTBUM C  HUM
HOPMAaTHUBHBIMU IPABOBBIMU aKTaMHU.

1.6. llIxona Bnpase:

1.6.1. CaMoCTOSATENBHO ONPENENIATH COCTAB U EPEUEHb MEP, HEOOXOAUMBIX U JOCTATOYHBIX JIJIS
oOecrieueHHs BBIOJHEHUS OO0S3aHHOCTEH, NPEIyCMOTPEHHBIX 3AKOHOM U MPHUHATHIMH B
COOTBCTCTBUHM C HUM HOPMATUBHBIMH IIPABOBLIMU A4AKTaMH, €CJIM HHOC HC IMPEAYCMOTPCHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX TAaHHBIX.

1.6.2. Hcnonp30BaTh NEPCOHAIBHBIE JaHHbIE CYOBEKTOB IEPCOHATIBHBIX HaHHBIX 0€3 HX
coryacus B CIy4asiX, IpelyCMOTPEHHbBIX 3aKOHOJATEIbLCTBOM.

1.6.3. Hpe,I[OCTaBJ'IHTB MNEPCOHAJIBHBIC AOAaHHBIC CY6T>GKTOB MNEPCOHAJIBHBIX JaHHBIX TPCTbUM
JiMiaM B ClIydasx, MpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. Tlopyuuts 00pabOTKy MEPCOHAIBHBIX JAaHHBIX JPYrOMy JIMIy C COIJIaCHs CYOBEKTa
NEPCOHANBHBIX JaHHBIX, €CIIM HHOE HE TMPEAYCMOTPEHO (eaeparbHbIM 3aKOHOM, Ha OCHOBAaHUHU
3aKJIF0YaeMOTr0 C ATHUM JIMIIOM J0roBopa. JInio, ocymecTisionee 00paboTKy MepCoOHATBHBIX
JMaHHBIX 10 mopydeHuto IIkonbl, 00s3aHO COOMIOJATh NPUHIOMIIBI U TIpaBWia 00pabOTKH
HNEPCOHANBHBIX JIaHHBIX, IPEIyCMOTPEHHbIE 3aKOHOM, COO0J0JaTh KOH(UIEHIUAIBHOCTh
NEPCOHANBHBIX JaHHBIX, MPUHUMATh HEOOXOIMMBIC MEpbI, HalpaBIeHHbIE Ha OOecreYeHne
BBINOJIHEHUS 00SI3aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, COBEPILICHHOJECTHUE Y4YalUECs, POIUTEIN HECOBEPIICHHOJETHUX YUalluXcCs,
WHBIE CyOBEKTHI IEPCOHATBHBIX JIAHHBIX (J1aee - CyObEeKThl IEPCOHAIBHBIX JAHHBIX ) 00SI3aHBI:

1.7.1.B clIydasdx, mpeayCMOTPCHHBIX 3aKOHOAATCIILCTBOM, ITPEAOCTABIIATH [Ixone JAOCTOBCPHBIC
NEPCOHAIBHBIC JTAHHBIC.

1.7.2. Tlpn u3MeHeHUH MEePCOHANBHBIX JaHHBIX, 0OHAPYKEHUH OIMINOOK MM HETOYHOCTEH B HUX
He3aMeUINTEILHO coodmares 00 sTom [Ikoie.

1.8. CyOBeKTHI IEpCOHANBHBIX IaHHBIX BIIPABE:

1.8.1. [Mony4ate uHpOpMAIIHIO, KacalOUIyIOCcs 00pabOTKHU CBOUX MEPCOHANBHBIX JaHHBIX, KPOME
CIIy4aeB, KOT/Ia TaKOW JIOCTYI OrpaHuueH (enepaibHbIMU 3aKOHAMU.

1.8.2. TpeboBatb or IlIkoibl yTOYHUTH NEpPCOHANbHbIE JAaHHBIE, OJOKUPOBAaTH HUX WIU
YHUUYTOXKUTh, €CIIU NIEPCOHAIBbHBIE IAaHHBIE SBJISIOTCS HEMOJHBIMH, YCTAPEBIIMMH, HETOUHBIMU,
HE3aKOHHO IOJIyY€HHBIMH UJIHM HE SIBJIIOTCS HEOOXOIUMBIMH IS 3asBJICHHOM 1€ 00paboTKH.

1.8.3. JIOMONMHUTE NMEPCOHAIBHBIE TaHHBIE OLIEHOYHOI'O XapaKTepa 3asBJICHUEM, BBIPAKAOIINM
COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. OGxxanoBarth aeicTBus Wik Oe3aeiicTBre [1IK0BI B yITOJTHOMOUYEHHOM OpTaHe 10 3alfuTe
MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WU B CYyZ€OHOM MOPSIKE.

2. IIpaBoBbie 0OCHOBaHHUsI 00PA0OTKH NMEPCOHAIBbHBIX JAHHBIX

2.1. [IpaBoBBIMU OCHOBaHMSIMH 00paOOTKHU MepCOHaIbHBIX JaHHBIX B IlIkone sBistoTCs ycTaB u
HOPMAaTHBHBIE INPABOBBIE aKTHI, AJII HCIIOJHEHUS KOTOPBIX U B COOTBETCTBUHM C KOTOPBIMHU
[Hkona ocymiecTBisieT 00pabOTKy NEPCOHATBHBIX JIaHHBIX, B TOM YHCJIE!

TpynoBoil KOAEKC, WHbIE HOPMATHUBHBIE IPABOBBIE AKTHI, COAEPMAIIUE HOPMBI TPYJIOBOTO
MpaBa;

BropkeTHRIN KOJIEKC;

HamnorossIii KogieKc;

I'parknaHCKU KOACKC;
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CeMeHHBINA KOJIEKC;
®denepanbHblit 3aK0H 0T 29.12.2012 No 273-D3 «O06 obpazoBanuu B Poccuiickoit deaepanumy
Y IPUHATHIE B COOTBETCTBUU C HUIM HOPMATHBHBIEC MPABOBBIC AKTHI;
ColLIMaJIbHOE, IEHCHOHHOE U CTPaxoBOe 3aKOHOAaTeNnbcTBO Poccuiickoii denepariui;
3aKOHOJATENbCTBO B cdepe 0Oe30macHOCTH, B TOM YHUCIE AHTUTEPPOPHUCTUUECKOM
3aIUIIEHHOCTH.
2.2. IIpaBOBBIMH OCHOBaHUSIMH OOpaOOTKH MEPCOHANBHBIX AaHHBIX B LlIKoie Takxke SBISIOTCS
JOTOBOPBl ¢ (U3UYECKUMU JIMIAMH, 3asBICHHs (COrjlacusi, JOBEPEHHOCTH) YyYallUXCsA U
poauTenel (3aKOHHBIX IPEACTABUTENEN) HECOBEPLIEHHOJETHUX Y4YalllUXCs, COIJlacus Ha
00paboTKy MepCOHANBHBIX JaHHBIX.

3. leau 00paGoTKH NEPCOHAJBHBIX JAHHBIX, MX KATerOPpUMU M IepedyeHb, KaTeropuu
cy0ObEeKTOB, IeEePCOHAJNbHbIE JaHHbIE KOTOPBIX 00padaTBLIBAIOTCH, CHOCOObI, CPOKH MX
00paldoTKU U XpPaAHEHHUS, TOPSAOK YHUUTOKEHHS MEPCOHATbHBIX TaHHBIX

1. Heab 00pabdoTKu: opranuzanmsi 00pa3oBaTeJIbLHOM JAeSITeJJbHOCTH 10 00pa30BaTeJIbHbIM
NporpaMMaM Ha4aJbHOro o0IIero, 0CHOBHOIoO o01ero u cpeaHero oouero odopasoBanms,
JAOMOJTHUTEIbHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMamM

Kareropun [TepcoHasibHBIE TaHHBIE CneunanbHbie
JTAHHBIX JTAaHHbIE
[lepeueHs naHHBIX | GdaMuUIHs, UMS, OTYECTBO; CBeneHust 0 COCTOSIHUM 30POBbS
I10J1;
IPa’KJaHCTBO;
JlaTa ¥ MECTO POXKJICHHUS;
Hn300pakeHUE (dororpadus,
BHJIEO);

MacnopTHBIC JaHHBIE;
aJipec  pPETUCTpalil 10  MEeCTy
JKUTEIbCTBA;

azpec (paKkTUYECKOTro MPOKUBAHUS,
KOHTaKTHBIC TaHHbBIE;

I/IHI[I/IBI/II[yaHI)HI)II\/JI HOMCEP
HaJIOTOTUIATENbIIHNKA;

CTpaxoBOH HOMED
WH/IMBUYyaJIbHOTO JIMIIEBOTO cueTa
(CHUIIC);

CBE/ICHUS 00 yCIIEBaEMOCTH
oOyuyaromierocst 1 Jpyrue CBEICHMUs,
oOpa3yomuecs B npotecce
peanu3anum 00pa30BaTeIbHOM
pOTpaMMBbl;

HUHBIC MEPCOHATIBHBIC JaHHBIC,
MpeaoCTaBIACMbIC (bHSquCKPIMPI

JMnamMu, HCO6XO)II/IMI)IC JJIA
3aKIIFOUEHUS u WCTIOJTHCHUS
JIOTOBOPOB,  HCIIOJMHEHUS  HOPM
3aKOHOJIaTeIhCTBA B chepe
o0Opa3oBaHus
Kareropun OOyyaromuecs, UX poIUTENHN (3aKOHHBIC TIPEICTABUTEIHN )

CyOBEKTOB

Crioco6b1 ABTOoMaTH3upoBaHHas 00paboTka M 0€3 CPeICTB aBTOMATHU3ALUU, B TOM
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00paboTKu

4ucIe:
MOJIydeHHUE TMEPCOHAJBHBIX JAHHBIX B YCTHOH M NHCbMEHHOU (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
BHECCHMSI  IIEPCOHANBHBIX  JAHHBIX B JKypHalbl, pEECTppl W
MH(POPMALIMOHHbIE CUCTEMBI U TOKYMEHTHI 11IkouIbI.

Cpoku 00paboTku

B Teuenue cpoka peanusanuu 00pa3oBaTeIbHON IPOrpaMMBI

Cpoku XxpaHeHus

B teuenue CpOKa, YCTaHOBJICHHOI'O HOMeHKJIaTYPOﬁ J€JI B 3aBUCHUMOCTHU OT
TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA NCPCOHAIIbHBIC TaHHLIC

[Topsimok
YHUUYTOXKEHUS

B COOTBCTCTBUH C HOpHI[KOM YHUUTOXKCHUA n 00€e3InYBaHuUs
INEpCOHAJIBHBIX JaHHBIX IIIkombel B 3aBUCHMOCTH OT THIIA HOCHTEINS
NECPCOHAIBHBIX JAHHBIX

2. LHeab 00padoTKH: BHINOJHEHUS] PYHKIUIA U MOJHOMOYMI padoTogaTe/isi B TPYAOBBIX
OTHOIIIEHHUSX, B TOM 4HcJie 00s13aHHOCTeH M0 OXpaHe Tpyaa

Kareropun [lepconanbHbIe 1aHHBIE CriennanbHbie buomempuueckue
TAHHBIX NepCOHAIbHbIC nepcoHalbHble
IaHHbBIE OaHHble

[lepeueHs naHHbBIX | daMuUIHs, UMs, OTYECTBO; Ceenenust o | M306pascenue
T0JT; COCTOSIHUHT Ha  ¢gomo u
IPakJJaHCTBO; 3JI0POBbSI sudeo3anucu,
JlaTa ¥ MECTO POXKICHHS; NONYUEHHbIX €
nzoopaxenue (pororpadus); Kamep
[aCIOPTHBIE JaHHBIE; Habno0eHus
aJipec  PErucTpali IO  MECTy
KHUTEITHCTBA;

azpec (hakTUYECKOTO MPOKUBAHMS;
KOHTAKTHBIE JaHHBIE;

WHIMBUTyaJTbHBII HOMED
HaJIOTOTJIaTeNbIINKA,;

CTpaxoBO HOMED
WH/IMBUYyaJIbHOTO JIMIIEBOTO cueTa
(CHWIC);

CBE/ICHUS 00 00pa3oBaHUH,
KBaTHUKAIHIH, TPOodheCcCUOHATHEHOM
HOJrOTOBKE U MOBBIIIIEHUU
KBTI (UKAIIIH;

ceMeiiHOe TMOJIoKEHWEe, HaJIudue
JIETEH, pOJACTBEHHBIE CBA3H;
CBEJICHUS 0 TPYyIOBOM
NeITCIIPHOCTA, B  TOM  4YHCJe
HaJIMYMe MOOLIPEHNN, HATPAXKICHU I
)51 (un) JUCHUTIIIMHAPHBIX
B3BICKAHUI;

JIAHHBIE O PerucTpaIuu Opaxa;
CBEJICHUS O BOMHCKOM Y4ETE;
CBEJCHUS 00 MHBAJIMIHOCTH;
CBEICHMUS 00 yIep>KaHUH
aJTMMEHTOB;

CBEJICHUS O JOXOJI€ C MPEAbIIYIIEro
MecTa paboThI;




UHBIE  IIEPCOHAIbHbIE  JIaHHbIE,
[IPEIOCTABIIsIEMblE PAOOTHUKAMU B
COOTBETCTBUM C  TPeOOBaHUSAMU
TPYAOBOI'O 3aKOHOJATEIbCTBA

Kareropuun PaboTHukH, KaHAMAATH HA pabOTY (COMCKATENH )

CyOBEKTOB

Crioco0b1 ABToMaTu3upoBaHHass oOpaboTka M 03 CPeICTB aBTOMATHU3allUU, B TOM
00paboTku quCle:

MOJIyYeHUE TMEPCOHANbHBIX JAHHBIX B YCTHOM M NHCBMEHHOH (dopme
HETOCPEACTBEHHO OT CyOHEKTOB MIEPCOHANBHBIX IaHHBIX;
BHECEHMS]  NIE€PCOHAIBHBIX  JAHHBIX B  JKypHAaJbl,
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IkobI

peecTpel U

Cpoku 00paboTku

B TeueHue cpoka IEWCTBUS TPYIOBOro AOroBopa. [ns kaHIMIatoB — B
TEUEHHE CpOKa, HEOOXOAMMOIOo [UIsi PAacCMOTPEHHUS KaHAUJATYphl H
3aKJIIOYEHUs TPYIOBOTO JOTOBOPA

Cpoxku xpaHeHus

B TeueHue CpOKa, YCTaHOBJICHHOI'O HOMGHKJ’I&TypOﬁ A€ B 3aBUCHUMOCTHU OT
TUIIAa OOKYMCHTA, B KOTOPOM COJACpKATCA NCPCOHAJIBHBIC JAHHBIC, B TOM
YHuCJIC B COCTABC JIMYHBIX ACIT — 50 ner

[Topsimok
YHUUTOXKEHUS

B COOTBCTCTBUH C HOp?IIIKOM YHUYTOKCHHUA u 003 IMYBaHU
IICPCOHAJIBHBIX JaHHBIX IIIxonsl B 3aBUCHUMOCTH OT TUIA HOCUTEISI
IEPCOHAIBHBIX JAHHBIX

3. Ilear o006padoTKu:

peaju3anusi TPa’KIaHCKO-TIPABOBBIX J0rOBOPOB, CTOPOHOIA,

BbIroloNpuoOpeTaTe/ieM HJIH MoJIyyaTesieM KOTOpbIX siBjsiercs Lllkona

Kareropun
JTAHHBIX

[TepcoHanbHBIE TaHHBIE

IlepeueHb naHHBIX

dbaMunus, uMs, OTYECTBO;

MacropTHBIC JaHHBIE;

azpec peructpanuu u (W) GakTUYECKOro MPOKUBAHUS;

KOHTAaKTHBIEC TaHHbBIE;

WHIUBUIyaJIbHBIA HOMEP HAJIOTOILIATEbIINKA;

HOMEP pacyeTHOTO CUETA;

HOMep OAHKOBCKOW KapThl;

WHBIE TIEPCOHANIbHBIE TaHHbBIE, MPEAOCTaBIIeMble (PU3NUECKUMH JUIIAMH,
HEOOXOUMBIE VISl 3aKJIFOUCHHS M HCTIOTHEHHUS TOTOBOPOB

Kareropuu KonTtparenTsl, mapTHepbl, CTOPOHBI JJOTOBOpa

CyOBEKTOB

Crnioco0sl ABTOMaTH3UpOBaHHas 00paboTka U 0e3 CpeACTB aBTOMATU3allUH, B TOM
00paboTkH qucie:

MOJIyY€HUE TMEPCOHANbHBIX JAHHBIX B YCTHOM M TNHCBMEHHOH ¢dopme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
BHECEHMS]  NI€PCOHANBHBIX  JIAHHBIX B JKypHAaJbl,
UH(POPMALMOHHbIE CUCTEMBI U TOKyMEHTHI 11Ikob!

peecTpsl

Cpoxu 06paboTku

B teucHme CpoOKa, H€06XOJII/IMOFO JJI1 UCITOJTHEHU A 3aKIIFOYCHHOI'O JOroBopa

Cpoxku xpaHeHHUs

B teuenue CpOKa, YCTaHOBJICHHOI'O HOMCHKﬂaTypOﬁ A€ B 3aBUCUMOCTHU OT
TUIIAa JOKYMECHTA, B KOTOPOM COACPKATCA IECPCOHAIIBHBIC TaHHBIC

[Topsimok

B coorBerctBum ¢ IlopsakoM  yHMUYTOXKEHHS U 00€3JIMYMBAHUS




YHUYTOXKCHUA INEPCOHANIBHBIX JaHHBIX IIIkombeI B 3aBUCHMOCTH OT THIIA HOCHTEINS
NEPCOHAIBHBIX JAHHBIX

4. lleab 00padoTKuU: 0oOecniedyeHue 0€30MACHOCTH

Kareropuun IIepconasibHbIE JaHHBIE
JAHHBIX

[lepeueHs naHHbIX | daMuUIMs, UMs, OTYECTBO;

MacropTHHIC JaHHBIC,

ajzipec perucrpanuu u (win) GakTUIeCKOro MpoKUBaHUS;
KOHTAKTHBIE JJAHHBIE

Kareropun [TocetuTenu Ikomb

CyOBEKTOB

CniocoOsr ABTOMaTH3upoBaHHas 00paboTka U 0e3 CpeACTB aBTOMATU3AllUU, B TOM
00paboTku quCIIe:

IOJIydeHHE MEePCOHAJbHBIX JAHHBIX B YCTHOH M NHCbMEHHOU (opme
HETIOCPEACTBEHHO OT CyOHEKTOB NIEPCOHANBHBIX TaHHBIX;

BHECEHHUS  IIEPCOHAIBHBIX  JAaHHBIX B  JKYpHAJIbl, pPEECTppl U
MH(OPMaLIMOHHbIE CUCTEMBI U JOKYMEHTHI LIIKkoJbI

Cpoku 00paboTtku | B Teuenue neproaa HaxoXICHHUS TOCETUTENS Ha Tepputopun LLIkomnsr

Cpoku xpaHenusi |B TedyeHue cpoka, yCTaHOBJIEHHOI'O HOMEHKJIATYPOH A€l B 3aBUCHUMOCTH OT
TUIA JOKYMEHTa, B KOTOPOM COJEp)KaTcsl MEePCOHAIbHBIC AaHHBIC, B TOM
yrcne MUHUMYM 30 1HEl B OTHOUICHUH 3amucel KaMep BHUICOHAOTIOCHIS

ITopsimox B coorBerctBum ¢ IlopsakoM  yHMUYTOXKEHHS UM 00€31IMYMBaHUS
YHUYTOXKEHUS NEepCOHANBHBIX JaHHbIX [lIkonbl B 3aBUCMMOCTM OT THUIIA HOCUTENS
IIEPCOHAIIBHBIX TAHHBIX

4. YcaoBust 00padoTKH NEPCOHAIBHBIX JAHHBIX

4.1. lkona ocymiecTBisieT cOOp, 3aMUCh, CHCTEMATU3ALIMIO, HAKOIIJICHUE, XpaHEeHNe, YTOUHEHHE
(oOHOBNIEHME, W3MEHEHHE), W3BJICUEHUE, MCIOIb30BaHUE, Iepeaady (pacrnpocTpaHEeHUeE,
OpeJoCTaBlieHNe, [JOCTyI), o0e3lndyuBaHue, OJOKMpPOBAaHUE, YAAJCHUE U YHHUUYTOXKEHUE
NEPCOHATIBHBIX AAaHHBIX B COOTBETCTBUH C 3aKOHOAATCIBCTBOM O ICPCOHAJIBHBIX OJAHHBIX M
JIOKaJIbHBIMH HOPMATUBHBIMU akTamu LIIkombI.

4.2. Bce nepconanbuble nanabple llIkona momydaer oT cyObeKTa MEpPCOHATBHBIX JTAHHBIX, a B
cilyyasix, Korja CyObeKT MepCOHATbHBIX JaHHBIX HECOBEPIIEHHOJETHUN, — OT €ro poauTeneH
(3aKOHHBIX MpEACTaBUTENEH).

4.3. Ilomyuenue 1 00pabOTKy MEPCOHANBHBIX TaHHBIX, Pa3PEUICHHBIX CYObEKTOM NEPCOHAIBHBIX
JAHHBIX s pacripocTpaHeHus, IlIkona ocymiecTBisieT ¢ cOOMIOIEHHEM 3alpeTOB U YCIIOBHIA,
MPEyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaThIBaeT NEPCOHAIBHBIE TaHHbIE:

0e3 UCIOIb30BaHMs CPEACTB aBTOMATH3AIUY;
C WCIOJBb30BAHHUEM CPEACTB aBTOMAaTH3allUd B MporpaMMax ¥ HHQPOPMAIIMOHHBIX
cucrtemMax: «/C: 3apniama u xaopwiy, «OneKmpoHHas Oubauomexay, «INeKMpPOHHbIL
OHEBHUKY, «DNeKMpOHHbIUL dHCYpHALy, «[Ipoxo0 u numanuey.

XpaHeHue MepCOHAIbHBIX TaHHBIX:

4.5.1. llIkona XpaHUT MEPCOHATBHBIC JAHHBIE B TEYCHUE CPOKA, HEOOXOIUMOTO JIJIsl JJOCTHXKCHHUS
nenei ux oOopaboTKH, a JOKYMEHTBI, COJIEepIKallie NePCOHANBHEBIC TaHHbBIE, — B TCUCHUE CPOKa
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XpaHEHUsT JOKYMEHTOB, NPEAYCMOTPEHHOIO HOMEHKIIATYPOU JIeJl, ¢ YYETOM apXHUBHBIX CPOKOB
XpaHECHHUS.

4.5.2. llepcoHanbHble JnaHHBbIC, 3aUKCUPOBAHHbIE HAa OyMa)XHBIX HOCHTEJSX, XpAHATCA B
3anMpaeMbIX mKadax Ju0o B 3aMUPaeMbIX HOMEIICHHUSAX, JOCTYI K KOTOPBIM OTPaHHYCH.

4.5.3. IlepconanpHbie HaHHBIE, 00pabaThIBacMble ¢ UCIOIB30BAHUEM CPEJICTB aBTOMATH3AIINH,
XPaHATCS B TAKOM TOPSIJIKE M HA YCIOBUSIX, YTOOBI HCKITIOYUTH HETIPABOMEPHBIH WITU CITyYaiiHbIH
JOCTYIl K HHUM, YHUYTOXKEHUE, M3MEHEHHWE, OJIOKHPOBAaHME, KOMHUPOBAHHE, IMPEIOCTABICHHE,
pacrpoCcTpaHeHHE TIEePCOHANBHBIX JaHHBIX, a TAaKXKE HHBIC HEINPaBOMEPHBIC JCHCTBHS B
OTHOIICHHWHU MEPCOHAIIBHBIX TAHHBIX.

4.6. Jluna, OTBETCTBEHHBIC 3a 00pabOTKYy NMepcoHaNIbHBIX AaHHBIX B lllkose, mpekpariaror ux
00pabaThIBaTh B CIEAYIONUX CIydasx:

JOCTUTHYTHI 1[I 00paOOTKH MEPCOHATBHBIX JTaHHBIX;
UCTEK CPOK JICWCTBHS COTylacusi Ha 00pabOTKy MEePCOHANBHBIX JaHHBIX;
OTO3BAHO coIJlacue Ha 00pabdOTKy NEPCOHAIbHBIX JaHHbIX;
00paboTKa MepCOHAIbHBIX TaHHBIX HEIPAaBOMEpHA.
4.7. Ilepenaua nepcoHaJIbHBIX JaHHBIX:

4.7.1. llkona obecrnieynBaeT KOHPHUACHIUATHHOCTh IEPCOHATBHBIX JIAHHBIX.
4.7.2. lllkona nepenaet nepcoHaANbHbIE JaHHBIC TPETHUM JIMIAM B CJICIYIOIINX CIIyJasix:

CYOBEKT MepCOHANBHBIX JaHHBIX JIall COTJIacue Ha TepeJady CBOMX JaHHbIX;
nepcaaTtb 1aHHBIC HGO6XOI[I/IMO B COOTBETCTBUHU C Tp€6OBaHI/I$IMI/I 3aKOHOAATCJIbCTBA B paMKax
YCTaHOBJICHHOM MPOLIEAYPHI.

4.7.3. lllkona He OCYIIECTBIISIET TPAHCIPAHUYHYIO [Iepeauy IePCOHABHBIX JaHHbIX.

5. AKTyaJII/I3aIII/Iﬂ, HCIIPABJICEHUE, YAAJCHUEC U YHUHUTOKCHHE MNEPCOHAJIBHBLIX JTaHHBIX,
OTBETHI Ha 3aIIPOCHI Cyﬁ'beKTOB MNEPCOHAJIBHBIX JAHHBIX

5.1. B cnywae mpenocraBiieHHs CYOBEKTOM TIE€PCOHAJIBHBIX JIAaHHBIX, €ro 3aKOHHBIM
npencTaBuTeieM (PAKTOB O HEMOJHBIX, YCTApPEeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYYSHHBIX TIEpCcOHaIbHBIX AaHHBIX [lIkona akTyanusupyer, ucnpasiser, OJOKUPYET, yaalseT
WM YHHUTOXKAET UX U YBEJIOMIIET O CBOUX JEHCTBUSIX CyOBhEKTa MEPCOHANBHBIX JaHHBIX.

5.2. Tlpu poctmxeHuu 1eneil oOpabOTKM NEPCOHAIBHBIX JAaHHBIX, a TAKKE B Cllydae OT3bIBa
CyObEKTOM TMEpCOHANbHBIX JaHHBIX COIJIacHsi Ha O00paboTKy NEepCOHAJIBbHBIX JaHHBIX
NEPCOHAIbHBIE JTAHHBIE MOJJIEKAT YHUUYTOXKEHHUIO, €CJIM MHOE HE MPEILyCMOTPEHO JI0rOBOPOM,
CTOPOHOH, ToOjJydareneM (BBIFOJONpHUOOpETaTesieM) MO KOTOPOMY  SBIS€TCS  CYOBEKT
NEPCOHAIbHBIX JaHHbBIX.

5.3. VYHUYTOXEHHE JOKYMEHTOB (HOCHTENeH), COJAEep)KaluX I[EePCOHAIbHBIC JIaHHBIC,
MPOU3BOJUTCS B COOTBETCTBUU C llOpsSaKOM YHUYTOXKEHHUS U O0E3MUYMBAHUS MEPCOHATBHBIX
nauHbIX [1IKOJBI B 3aBUCMMOCTH OT THITA HOCUTENS TIEPCOHATBHBIX JAHHBIX, B TOM YHCIIE ITyTEM
W3MENbYCHUS LIpeepe, CTUpaHus WId (POPMAaTUPOBAHUS HNEKTPOHHOTO HOCUTEJIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHANBHBIX JAHHBIX WM €ro 3aKoHHOTro mpencraButens [llkomna
coobmaer emy uHpopmanuio 06 00pabOTKe MEepPCOHATBHBIX TAaHHBIX CyOBEKTa B CPOKH U B
MOPSJIKE, YCTAHOBJICHHOM 3aKOHOM.
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